Microsoft Power Point — interfata grafica
Operatii de gestionare a prezentarilor



Notiuni generale

Aplicatia face parte din pachetul de programe
Microsoft Office

Lansarea aplicatiei: Start —All Programs-
Microsoft Offiece — MSO PowerPoint

Fisierul rezultat are implicit extensia pptx.

Alte tipuri de fisiere: ppsx (expunere)
mht(pagina web), jpg, png, tif (imagini)



Interfata aplicatiei

Bara de titlu

Butonul Office

Bara de meniuri (Ribon/Panglica)
Bara de instrumente (optiuni)
Suprafata de lucru

Rigla

Panoul de gestiune a diapozitivelor
Bara de stare



Operatii cu prezentari electronice

Creare prezentare: New Microsoft PowerPoint
Prezentation (Ctrl + N)

Salvare fisier : File - Save (Ctrl +S)
Salvare sub alt nume: File - Save As

Inserare diapozitiv: New Slide — se alege tipul de
diapozitiv— Insert (Ctrl + M)

Copiere diapozitiv: Selectie — Ctrl + C / Ctrl +V

Mutare diapozitiv: Selectie diapozitiv — Ctrl+X /
Ctrl+V



Particularizarea proprietatilor unei

prezentari
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Save

Save As

Print

Prepare

Send

Publish

Close

Properties
View and edit presentation properties,
such as Title, Author, and Keywords.

. Inspect Document

Check the presentation for hidden
metadata or personal information.

Encrypt Document

Increase the security of the presentation by
adding encryption.

Restrict Permission

Grant people access while restricting their
ability to edit, copy, and print.

Add a Digital Signature

Ensure the integrity of the presentation by
adding an invisible digital signature.

Mark as Final

Let readers know the presentation is final
and make it read-only.

Run Compatibility Checker

Check for features not supported by earlier
versions of PowerPoint,
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Moduri de vizualizare a prezentarii
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Tiparirea prezentarii - Print

Preview and print the document r =R
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